ITpunoxenune Ne 3 x [Tonoxenuto «O0
yuetHoi nojutrke MBOY «COII Ne 32y
JUTSE OFO/PKETHOTO yUeTa
Haioroobnoxenus Ha 2019 rom»

IIpaBuia nokymeHnTood0oporTa

1. [lns moarBep:kmeHus (PakTOB XO3AWCTBEHHOW JKM3HH HCHIONB3YIOTCA YHHU(DHUIIMPOBAHHBIE (HOPMBI
MEPBUYHBIX JOKYMEHTOB, yTBEpKIEHHBIX mpukazoM Munduna ot 30.03.2015 Ne 52n. Ecmm mms
oOpMIICHUST XO3SIICTBEHHBIX OTepanuii yHU(UIUpOBaHHBIE (OPMBI TEPBUYHBIX JIOKYMEHTOB HE
MPEeSyCMOTPEHBI, MCIONB3YIOTCS CaMOCTOSITENBHO pa3paboTaHHbie (OPMBI, KOTOpPBIE yCTAaHOBJICHBI B
YYETHOU MOJIUTHUKE.

2.IlopsiioK ¥ CPOKM mepeayn MEPBUYHBIX YUETHBIX JOKYMEHTOB JJIsl OTpasKEeHHS B OyXTalTepCcKOM yueTe
YCTaHaBIMBAIOTCS B COOTBETCTBUH C TpayKOM TOKYyMEHTO000poTa (MPHIIOKEeHUEM 1).

OcnoBanue: nyHKT 22 CI'C «KoHnenTyansHbIe OCHOBBI OyXy4eTa U OTYETHOCTIY, TTOITYHKT «/I» ITyHKTa
9 CI'C «YueTHast HOJUTUKA, OLICHOYHBIE 3HAUCHHUS U OIINOKH).

3. IIpu nocTyruieHMH AOKYMEHTOB HA HHOCTPAHHOM S3bIKE ITOCTPOUYHBIN MEPEBO TAKUX AOKYMEHTOB Ha
PYCCKHMI SI3BIK OCYIIECTBISIETCSI COTPYJHHKOM yupexkaeHus. [lepeBosibl cOCTaBIsIOTCS Ha OTACIBHOM
JOKYMEHTE, 3aBepsIFOTCS MOJMHMCHI0 COTPYIHHUKA, COCTaBHBILETO TIEPEBOJA, ¥ MPHUKIAABIBAIOTCS K
NEPBUYHBIM JOKyMEHTaM. B ciydyae HEBO3MOXKHOCTH IEpPEBOAA JOKYMEHTA IPHUBIEKACTCS
npodeccHoHaNbHBIN TmepeBoqunK. llepeBox aeHexXHBIX ((UHAHCOBBIX) TOKYMEHTOB 3aBEpseTCS
HOTapHyCOM.

Ecnmu okyMeHTBI Ha MHOCTPAHHOM $SI3bIKE COCTABIICHBI 110 THUIIOBOW (opMe (MASHTHYHBI 10 KOJIUYECTBY
rpad, X Ha3BaHHIO, pacM(poBKE PabOT U T. 1. U OTJIIMYAIOTCS TOJBKO CYMMOH), TO B OTHOLICHUU HX
MOCTOSIHHBIX IOKa3aTeleld JOCTaTOYHO OJHOKPATHOrO NEpeBoja Ha PYCCKHH sI3bIK. Briocnencrsun
MEPEBOJIUTH HYXKHO TOJILKO U3MEHSIOIUECS MOKA3aTeNN TJAaHHOTO IIEPBUYHOTO JIOKYMEHTA.

OcuoBanue: yHKT 31 CI'C «KoHuenTyanbHbIe OCHOBBI OyXydeTa W OTYETHOCTH.

4. ®opMupoBaHHUE IEKTPOHHBIX PETUCTPOB OyXydyeTa OCYIIECTBISETCS B CIEAYIOMIEM MOPSIKE:

— B perucTpax B XpOHOJIOTHYECKOM MOPSIKE CUCTEMATU3UPYIOTCA TIEPBUYHBIE (CBOJHBIE) YUETHBIE
JOKYMEHTBI 110 JaTaM COBEPILEHUS ONEPALHi, 1aTe MPUHATHA K y4eTy NEPBUYHOTO JOKYMEHTA;

— MHBEHTApHAas KapTOUKa y4eTa OCHOBHBIX CPEACTB 0(OopMIIICTCSA PU NPUHATUH 00BEKTA K YUETY, 110
Mepe BHECEHUS M3MEHEHUH (JIaHHBIX O TIEPEOlIeHKEe, MOJEPHU3AIINHU, PEKOHCTPYKIIUU, KOHCEPBALIUU

W TIp.) ¥ TIpH BRIOBITHH. [IpH OTCYTCTBUM yKa3aHHBIX COOBITHH — €KET0THO, Ha TIOCIIEAHNH pabouuii JeHb
rojia, Co CBEJICHUAMH O HAYMCIEHHOW aMOpTHU3allHH;

— MHBEHTapHasl KapTOUKa IPYNIOBOTO Y4eTa OCHOBHBIX CPEACTB 0hOPMIIIETCS IPU NPUHATHH OOBEKTOB K
y4eTy, [0 Mepe BHECEHHsI U3MEHEHUH (HaHHBIX O MEPEOLeHKE, MOJEPHU3AINN, PEKOHCTPYKLINH,
KOHCEPBAIIUY U TIP.) ¥ TIPH BHIOBITHH;

— OIUCHh MHBEHTAPHBIX KAPTOYEK 110 YUETY OCHOBHBIX CPEJICTB, HHBEHTAPHBIIM CIIMCOK OCHOBHBIX CPE/ICTB,
peecTp KapToueK 3aroyIHAI0TCA €KET0JHO, B TIOCIEIHUI IEHb 04,

— KHHTa y4JeTa OJIaHKOB CTPOTOM OTYETHOCTH, KHUTA aHAJIMTUYECKOTO yueTa JICTTOHUPOBAHHOM 3apIliaThl
¥ CTHIICHIWM 3aIIOJHIIOTCS €KEMECSIUIHO, B IIOCIICTHUM JCHBL MECSIIa;

— J)KypHAaJIbI ONlEpaLliii, I1aBHAs KHUTA 3aTOTHSIOTCS €5KEMECSUHO;

— JIpyTue perucTphl, He yKa3aHHbIE BBIILE, 3aIIOJHSIIOTCS 10 Mepe HEOOXOIUMOCTH, €CIIM HHOE He
YCTaHOBJIEHO 3aKOHOJIaTEILCTBOM PD.

OcnoBanue: yHKT 11 UacTpykunn k Ennnomy many cuetoB Ne 157H.

5. XKypHai omnepanuii pac4eToB 1o oriaTe TpyAa, AEHEKHOMY JOBOJBLCTBUIO U cTuneHAnsM (. 0504071)
BEZAETCS pa3febHO M0 KoAaM (PMHAHCOBOTO 00eCIIeUeHHsI ACSITENbHOCTH U Pa3AebHO TI0 CUETaM:



— KBK X.302.11 «Pacuets! no 3apabotnoii mnate» u KbK X.302.13 «PacueTs! o HauMCIeHUAM Ha
BBIMJIATHI 10 OILIATE TPYAA;

—KBK X.302.12 «PacueTsl 10 IpO4YHUM BBIILIIATAM»;

— KBK X.302.96 «PacueTsI 110 HHBIM Pacxoaam».

OcnoBanue: yHKT 257 UncTpykiun k EquHoMy many caetoB Ne 157H.

6. )KypHaﬂaM onepaunﬁ MPUCBAUBAIOTCA HOMEPA COITIAaCHO NPHUITOKCHUIO 2.

7. llepBUuHbBIC U CBOJHBIE YUETHBIC JOKYMEHTBI, OyXTalTepCKUE PETUCTPBI COCTABISIIOTCS B popme
JIEKTPOHHOTO JOKYMEHTA, NOANMCAHHOTO KBATU(QHUIUPOBAHHON 3JIEKTPOHHOM noanucsio. [Ipu
OTCYTCTBHH BO3MOXXHOCTH COCTAaBUTH JJOKYMEHT, PETHCTD B JICKTPOHHOM BUJE, OH MOXKET OBITh
COCTaBJIEH Ha OyMa)KHOM HOCHUTEIIE U 3aBEPEH COOCTBEHHOPYUHOH NOAMUCHIO.

CHucoK COTpyIHUKOB, MMEIOLIMX NIPABO MOAMUCH SJIEKTPOHHBIX JOKYMEHTOB U PETUCTPOB OyXyueTa,
YTBEP)KIACTCS OTAEIbHBIM IIPUKA30M.

OcnoBanue: yacTts 5 ctateu 9 3akona ot 06.12.2011 Ne 402-®3, mynxkt 11 UaCcTpyKumu x Ennnomy
iany caetoB Ne 157w, myHkT 32 CI'C «KoHlenTyansHble OCHOBBI OyXydeTa U OTYETHOCTHY,
Metoandeckre ykazaHus, yTBepxkaeHHble npukazoM Munduna ot 30.03.2015 Ne 52H, craThst 2 3akoHa
ot 06.04.2011 Ne 63-03.

8. DnekTpoHHbIE JOKYMEHTHI, TOIMHUCAHHBIC KBATU(PUIMPOBAHHON IIEKTPOHHOM MOAMHUCHIO, XPaHSTCS B
3JIEKTPOHHOM BHJIC HA ChEMHBIX HOCUTEIISIX MHPOPMAIIMH B COOTBETCTBUU C TIOPSIKOM y4eTa U XpaHEHHUS
ChEMHBIX HocuTenel napopmanuu. [Ipu 3ToM BeneTces )xypHall y4eTa U ABHKCHHUS 3JIEKTPOHHBIX
Hocutenel. XKypHan goykeH ObITh NPOHYMEPOBAaH, MPOLIHYPOBAH U CKPEIUICH I1€YaThI0 YUPEKACHUSL.
Benenue u xpaneHue *ypHajia Bo3JlaraeTcs IpUKa3oM pyKOBOJIUTENS HA OTBETCTBEHHOTO COTPYIHUKA
YUPEKACHUSL.

OcnoBanue: yHKT 33 CI'C «KoHmenTyansHbIe OCHOBBI OyXy4eTa U OTYETHOCTHY, TyHKT 14 MHCTpyKINH
K Ennnomy mnany cuetoB Ne 157H.

9. C ucnonb30BaHNUEM TEIIEKOMMYHUKAIIMOHHBIX KAHAJIOB CBSI3U M 3JICKTPOHHOM NOAMUCH OyXrantepust
YUPEKACHUS OCYIIECTBIISET JIEKTPOHHBIN JOKYMEHTOOOOPOT 110 CIIEAYIOUIMM HAIPABICHUSIM:
® cucTeMa JIIEKTPOHHOTO JOKYMEHTOO00POTa ¢ TEPPUTOpHAILHBIM OopraHoM KasnadelicTa
Poccuu;
e Tepenava OyXraaTepcKOd OTUYETHOCTH YUPEIUTEINIO;
e [epenava OTYETHOCTH MO Hajioram, cOOpaM M MHBIM 00sI3aTEIbHBIM IUIATEeKaM B HHCIICKIHIO
®denepalbHON HAIOTOBOM CITYKOBI,
e Tiepenava OTYETHOCTH IO CTPAXOBBIM B3HOCAM M CBEACHUSM MEPCOHNPUIIMPOBAHHOTO yUeTa B
otnenenue [leHcnoHHOro oHma;
e pa3melieHre HHPOPMAIIHMH O JCITSILHOCTH yUPEKICHHS Ha 0ODUIIMAIBLHOM caiite bus.gov.ru.

10. IlepBuuHBIE yUeTHBIE JOKYMEHTHI, OyXraJaTepcKue OTYEThl, KOTOpble c(OPMHUPOBaHBI B popme
3JIEKTPOHHBIX TOKYMEHTOB U HOANKCAHBI KBATU(PUINPOBAHHON 3NIEKTPOHHOM MOINCHIO, XPAHSITCS Ha
3NEKTPOHHBIX HOCUTENSIX COBMECTHO C CEPTH(PHUKATOM KITFOUa TOANICH. XpaHEHHE JaHHBIX JOKYMEHTOB
o0ecrieyuBaeTcs Ha CPOK HE MEHEE IISITH JIeT.

11. TTo TpebGOBaHUIO KOHTPOIUPYIOIIMX BEIOMCTB, IIPEKIC YeM MepelaTh Ha MPOBEPKY, KOTIHH
AJIEKTPOHHBIX IOKYMEHTOB PACIEYaThIBAIOTCS M 3aBEPSIIOTCS pykoBoauTeeM. CpOKH XpaHEHHUS
JIOKyMEHTOB YCTaHOBJICHBI B COOTBETCTBUU C TIEPEUHEM, YTBEPKIACHHBIM MTPUKA30M MUHKYIBTYPHI OT
25.08.2010 Ne 558, u oTpaskeHbl B HOMEHKJIATYpE JE.



[Mpunoxenue 1 k mpaBrUiIaM TOKyMEHTOO00POTA

I'pagpuk 0oxymenmoobdopoma

Ilepeuens 00Kymenmog u nopao0oOK ux nPeoCmasieHus 6 0yxeanmepuio

Ne Haumenoeanue 0okymenma Omeemcmeennwlii 3a Cpok
n/n 6blnoIHeHUEe npeocmaeieHus 6
oyxzanmepuio
1 [Ipukassl o npueme
BPOJILHCHI/II/I Iz) . c’Ke - Hupexrop MBOY [Tocne mognucanus
Y > OTIY «COHI Ne 32» puKasa
nepeMenieHn pabOTHUKOB
2 He nmo3gnee 1-ro u
TabGenp yueTa pabodero Hupexrop MBOY 1410 qicna KAKITOTO
BPEMEHH «COHI Ne 32»
Mecsia
3 BengomocTs Bbi1auu He no3gnee
: A . 3aBx03 MBOY «COII Ne A
MaTepHaibHBIX EHHOCTEH HA | o, MTOCJICTHETO YHCIIa
HYKJIBl YUPEKICHUS Ka)KJIOTO MecsIa
4 B 10-n1HeBHBII cpok
ABaHCOBBII OTUET HA Jlupexrop, 3asx03 C MOMEHTa
. MBOY «COII
X035IUCTBEHHBIC HYXIbI No 325 BBIJIJaHHBIX B
- MOJIOTYET CPEACTB
5 . He nosnuee 3-x quei
ABaHCOBBIN OTUET HA
[TogotueTHoE JIUIIO rocJie MpUuObITHS U3
KOMaH/IHPOBOYHBIC PACXO]IBI
KOMAaHJIUPOBKHU
6 He nosnuee 3-x quei
Cueta-daxTypsl, TOBapHbBIC JlupekTop, 3aBX03 MOCJIE MOJTyYCHUS
HaKJIaJHbIC, aKTHI MBOY «COIII TOBapa, OKazaHus
BBITIOJTHEHHBIX PaboT Ne 32y YCIIYT, BBITIOJTHEHUS
pabor
7 Cueta-daxTypsl, (110

MPOJYKTAM MUTAHU)
TOBapHbIe HaKJIagHbIE (110
MPOAYKTaM NMUTAaHUSs), MEHIO-
TpeOoBaHUs

Jupekrop, 3aBX03
MBOYVY «COII
Ne 32y

Ilomexanao




[punoxenue 2 K MpaBuUiIaM JTIOKyMEHTOO00POTa

Howmepa xxypHanoB onepauuit

Howmep HanmeHnoBanue xypHaia
KypHaia
1 Kypnan oneparwmii mo cuety «Kacca»
2 Kypnan onepauuii c 6e3HaATMYHBIMH JCHEXHBIMU CPEICTBAMU
3 JKypnain onepanuii pac4eToB ¢ T0I0TYCTHBIMHU JIMIIAMU
4 Kyphnan oneparuii pacueToB ¢ IOCTaBIIMKAMH U TOAPATIHKAMU
5 JKypHan onepaiuii pacueToB ¢ AeOUTOpPaMH IO T0X01aM
6 Kypnan onepauuii pacueToB 10 OIuIaTe TPYAa, ICHEKHOMY IOBOJIBCTBUIO U
CTHUIICHAUSM
7 JKypHan onepariuii mo BEIOBITHIO M TIEPEMEIIEHIIO HE(UHAHCOBBIX AKTHBOB
8 2Kypnan no nmpounm onepanusam




